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Introduction [14 pt, Bold]
The article must be no more 10 long (including the list of references). If the article is longer, additional fee for every page is 5 EUR. 
The page size A4, the text is in one column, line spacing – 1 (Single), all margins set at – 2.5 cm (25 mm). Font Cambria, font size 14 pt [Regular, Justified]. First line indent 10 mm. Do not insert the page numbers.

The introduction includes the description of the situation, indicating the scientific problem reflected in the article, aim and tasks of the research, novelty, research methods applied, research period, hypothesis. Length – 2/3 to 1 page. 
Research results and discussion [14 pt, Bold]
This part includes: text, tables, figures, formulae with references, data source references, evaluation of validity for calculations. This part may be divided in balanced sub-parts.

The font of the body of the article is Cambria, font size 14 pt. 

The following sections are recommended for the article:

· Literature review – conclusions on the issue studied are analysed, a review of other studies is provided, etc.;

· Methodology – research tools, data collection procedure and methods of analysis, and the study sample are described;

· Research results – the most significant results and their interpretation are presented;

· Conclusions and/or suggestions (up to 10% of total volume of paper); 

· Acknowledgements – this section also includes references to projects;

· List of references, which includes only the sources referred to in the text.

Depending on the type and aim of the article, there may be small changes in the structure of the article (a section may be missing or added). Section titles are not numbered.

If abbreviations are used in the text, the complete phrase is given when mentioned for the first time.

No appendices are added to the scientific article.

More specific instructions for depicting the formulae, tables and pictures are the following:

1. Equations and formulae should be typed in Mathtype ([14 pt, Regular], and numbered consecutively with Arabic numerals in parentheses on the right hand side of the page (if referred to explicitly in the text). They should also be separated from the surrounding text by one space line. Formulae should be numbered (1), (2), (3), etc. and referred to in the text according to their numbers.
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where
a – description of the first variable, unit (if applicable);


b – description of the second variable, unit (if applicable);


c – description of the third variable, unit (if applicable).

2. Tables and figures should be placed in the body of the paper next to their citation (not at the end). For enumeration, please, use Arabic numbers and type captions with an initial capital only (e.g., Table 1, Table 2, etc.). Use font 12 bold, centred for Table caption, and font 12 pt regular for the rest of table information, legend and source. Leave one blank line (12 pt) before the captions and one (12 pt) after.

Table 1 Example table [14 pt, Bold] (compiled by the author)

	Statistics
	duration
	work experience
	personnel-resource
	personnel- value
	providing training

	N
	Valid
	169
	170
	170
	170
	170

	
	Missing
	1
	0
	0
	0
	0

	Mean
	7.89
	3.25
	.46
	.68
	.34

	Median
	9.04a
	3.84a
	.46a
	.68a
	.34a

	Mode
	10b
	5
	0
	1
	0

	Std. Deviation
	3.261
	1.853
	.500
	.469
	.473


a. Calculated from the grouped data.

b. Multiple modes exist. The smallest value is shown
Apply the same rules as the ones indicated for tables in relation to the title, legend and source of figures. Furthermore, choosing the colours of figures remember that the article is to be printed in black and white. Figure 1 is intended to illustrate the positioning of a figure. Please keep in mind the distinction between tables and figures: tables contain only alphanumerical characters with no graphical elements. 
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Fig.1 Indicators characterising small enterprises in Latvia and in the European Union in 2020 [14 pt, Bold] (Kotane, 2021)

3. Please, do not use the footnotes. In case of necessity the explanations or some other comments it is recommended to put in the text in parentheses.
4. References in the text have to be cited by giving the name of the author/editor, year of publication and, in the case of quotations or an exact reference, the page number, all in parentheses; e.g. (Mouzas, 2006), (Kumar et al., 2010) or (Yadav & Sagar, 2013).
Conclusions and suggestions [14 pt, Bold]
Text [14 pt, Regular, Justified) (up to 10% of total volume of the paper) 

References [12 pt, Bold]

References have to be formatted in Cambria, font size 12 pt, Normal, justified. References should be sorted in the alphabetical order. Examples of referencing of various sources of information (books, legal acts, articles from books and journals, including the ones published on-line) are presented below: 

Example of reference of one author book: 
Bruce, B. (2012). Qualitative research methods for the social sciences (8th ed.). Pearson.

Example of reference  of two or three authors book:
Alexander, D., Britton, A., & Jorissen, A. (2009).  International Financial Reporting and Analysis (4th ed.). Cengage Learning. 

Example of reference  of legal act:
International Financial Reporting Standard 16 Leases. (2017). Commission Regulation EU Official Journal of the European Union, 291 (3). https://eur-lex.europa.eu/legal-content/LV/TXT/?uri=uriserv:OJ.L_.2017.291.01.0001.01.LAV&toc=OJ:L:2017:291:TOC  

Example of reference  of paper from journal or scientific serial. If the article has a digital identification number (DOI), it is specified after the page. 

Yadav, N., & Sagar, M. (2013). Performance measurement and management frameworks: Research trends of the last two decades. Business Process Management Journal, 19 (6), 947 – 971. 

Shaltoni, A.M. (2017). From websites to social media: exploring the adoption of internet marketing in emerging industrial markets. Journal of Business & Industrial Marketing, 32(7), 1009-1019.  https://doi.org/10.1108/JBIM-06-2016-0122 
Example of reference of paper from conference proceedings
Păvăloaia, V.D. (2009). A Computerized Solution for the Financial Diagnose of the SMEs. Proceedings of the European Computing Conference, 2, 309-318. 

Example of reference of paper from electronic journal, serial or website] –
Senbet, L.W., & Wang, T.Y. (2010). Corporate Financial Distress and Bankruptcy: A Survey.  Foundations and Trends in Finance, 5 (4), 243-335. http://www.rhsmith.umd.edu/cfp/pdfs_docs/papers/FinancialDistress SurveySenbetWang.pdf  
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