Submission Guidelines 
to Scientific-Theoretical Journal 

Administrative and Criminal Justice
 Final Papers
1. Papers, which are submitted for publication to the scientific-theoretical journal Administrative and Criminal Justice, must be problem-oriented and must contain an element of scientific research or scientific creativity. Papers must address problematic issues in legal branches. They also should represent scientific novelty. Papers must be original, namely, they could not be previously published or be under review at any other scientific journal. Papers are blindly peer reviewed. Reviewers are asked to comment on correspondence between the content of the paper and the subject researched as well as   a scientific quality and novelty of the paper. If a paper is submitted by a student, it must be accompanied by comments of the student’s scientific advisor. 

2. The journal accepts papers in the following languages – Latvian, English, German or Russian.

3. The amount of a submitted paper must be between 20,000 and 40,000 characters including spaces. It must be written in Times New Roman and must be saved as a Microsoft Word document. The page size must be A4. Page margins must be as follows: the left margin must be 2 cm, right margin 2cm, top and bottom margins 2cm each. All  the text must be single spaced. Paragraph indent (Tab) must be 0,5 cm. Authors must use a single space between words and after punctuation marks, the exception being quotation marks and parentheses, which do not require single spacing. 
4. A submitted paper must contain:
4.1 The title of the paper, written in Times New Roman, Font Size 14, Caps Lock, Bold, Centred, must be translated into the languages, in which the abstracts were written. 
4.2. Information about the author/s:

a) The scientific, academic or professional degree must be written in Times New Roman , Font Size 12, Italic, aligned to the left margin of the page. 
b) The author’s first name and surname must be written in Times New Roman, Font Size 12, Italic, Bold, aligned to the left margin of the page. 
c) The author’s affiliation and academic/professional position, the higher education institution and academic/professional programme, in which a student is enrolled, must be written in Times New Roman, Font Size 12, Italic, aligned to the left margin of the page. 
d) The author must include his/her contact information, which should be a telephone number and e-mail address.
4.3. Abstract in English. Abstracts must contain the aim of the paper, research question/s, research novelty and main conclusions. Abstracts must be at least 1000 characters in length, including spaces. They must be written in Times New Roman, Font Size 12 , Regular, Justify below the Abstract title (in a relevant language) – Font Size 12, Bold, centred.
4.4. Keywords: 5 to 6 words characterizing ideas and topics of the paper.
4.5. The body of the paper. The introduction (Introduction [12 pt, Bold] of a paper submitted must contain information on the following issues: topicality of the legal issue researched,  the aim, objectives as well as research methods. 
Research outcomes and discussion [12 pt, Bold]. The parts of the paper should contain  a clear and logical paper outline, based on arguments. The following parts are recommended for the paper:

•
literature review – conclusions on the issue studied are analysed, a review of other studies is provided, etc.;

•
methodology – research tools, the procedure of  the data collection  and methods of analysis, and the study sample are described;

•
research results – the most significant results and their interpretation are presented;

The font size of sections must be 12, Regular, Justify.
Subtitles, if at all, must be written in Font Size 12 , Bold, Centered. 

Any two sections of a submitted paper must be separated by one row space.

Conclusions and suggestions [12 pt, Bold] should clearly state the main research results, conclusions and suggestions/proposals. 

If any part of a paper submitted  has to be  emphasised, it should be delivered by using Bold or Italic. 
Italicize:
· Case names. Italicize case names appearing in textual sentences. Italicize short form case names whether appearing in textual sentences or citation sentences. 

· Published Works and Works of Art. Italicize the names of works of art, including the titles of movies and video games 

· Titles Within Titles. If a title requires the use of italics and terms inside the title contain italics, the internal italic terms should not be italicized. 

· Foreign Words and Phrases. Italicize foreign words and phrases that have not been accepted into common legal usage. 
All figures, tables and other non-textual objects must be placed into TextBox. They must be enumerated and entitled with the font size 12 , Italic, Bold. Published tables, figures and diagrams should be designed in such a way that the white and black version can differentiate between columns, sectors and lines, thus, facilitating readers’ comprehension of the information presented.
More specific instructions for depicting the formulae, tables and pictures are  as  follows:

1. Equations and formulae should be typed in Mathtype ([14 pt, Regular], and numbered consecutively with Arabic numerals in parentheses on the right hand side of the page (if referred to explicitly in the text). They should also be separated from the surrounding text by one space line. Formulae should be numbered (1), (2), (3), etc. and referred to in the text according to their numbers.
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(1) where
a – description of the first variable, unit (if applicable);



b – description of the second variable, unit (if applicable);



c – description of the third variable, unit (if applicable).

2. Tables and figures should be placed in the body of the paper next to their citation (not at the end). For enumeration, please, use Arabic numbers and type captions with an initial capital only (e.g., Table 1, Table 2, etc.). Use font 12 bold, centred for Table caption, and font 12 pt regular for the rest of table information, legend and source. Leave one blank line (12 pt) before the captions and one (12 pt) after.

Table 1 Table  of  Example [12 pt, Bold] (compiled by the author)

	Statistics
	duration
	work experience
	personnel-resource
	personnel- value
	providing training

	N
	Valid
	169
	170
	170
	170
	170

	
	Missing
	1
	0
	0
	0
	0

	Mean
	7.89
	3.25
	.46
	.68
	.34

	Median
	9.04a
	3.84a
	.46a
	.68a
	.34a

	Mode
	10b
	5
	0
	1
	0

	Std. Deviation
	3.261
	1.853
	.500
	.469
	.473


Apply the same rules as the ones indicated for tables in relation to the title, legend and source of figures. Furthermore, choosing the colours of figures remember that the paper is to be printed in black and white. Figure 1 is intended to illustrate the positioning of a figure. Please keep in mind the distinction between tables and figures: tables contain only alphanumerical characters with no graphical elements. 

Fig.1 Indicators characterising small enterprises in 
Latvia and in the European Union in 2010 [12 pt, Bold]
[image: image2.emf]
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4.6. References must be created in APA Style, enumerated automatically and must be placed at the end of the body of the paper. They must be written in Times New Roman, Font Size 10, Regular, Justify below the References title, using Font Size 10, Bold, centred. Referencing examples of of various information sources  (books, legal acts, papers from books and journals, including the ones published on-line) are presented below:
	Formatting Citations. Citation Type 
	Format 
	Example 

	Journal paper (print) 
	Author, A. A., & Author, B. B. (Year). Title of the article.

Name of the Periodical, volume(issue), #–#. 
	Vazsonyi, A.T., Mikuška, J., Kelley, E.L. (2017). It's time: A meta-analysis on the self-control-deviance link. Journal of Criminal Justice, , Volume 48: pp. 48-63.
Mežulis, D. (2015). Izvarošanas krimināltiesiskais raksturojums. Administratīvā un Kriminālā Justīcija, Nr. 3: 45.-56. lpp.

	Journal paper+ (online) 
1. With URL 

2. With DOI 


	1. Author, A. A., & Author, B. B. (Year). Title of the article.

Name of the Periodical, volume(issue), #–#. URL.

2. Author, A. A., & Author, B. B. (Year). Title of the article.

Name of the Periodical, volume(issue), #–#. DOI. 
	Matsukawa, A., Tatsuki, S. (2018). Crime prevention through community empowerment: An empirical study of social capital in Kyoto, Japan. International Journal of Law, Crime and Justice, Volume 54: pp. 89-101. https://www.sciencedirect.com/science/article/pii/S1756061618300740?via%3Dihub
Casey, E., Geradts, Z., Nikkel, B. (2019). Panoramic perspective of Digital Investigation. Digital Investigation, Volume 30: p. 173. https://doi.org/10.1016/j.diin.2019.100886


	Book (print) 
	Author, A. A., & Author, B. B. (Copyright Year). Title of the book (7th ed.). Location: Publisher. Page number(s).
	Zahars, V. (20140. Kriminālpolitika: mūsdienu tendences un procesi. Daugavpils: Saule, 28. lpp.

Krastiņš, U., Liholaja, V., Hamkova, D. (2019). Krimināllikuma komentāri. Trešā daļa (XVIII-XXV nodaļa). Rīga: Tiesu namu aģentūra, 89. lpp.

	Internet Citations
	Author, A. (Year, Date). Title of the article. Name of the Periodical, URL.
	Robbins, L. (2009, Nov. 14) Profiles of Four Terror Suspects. New York Times, http://www.nytimes.com/2009/11/14/us/14khallad.html.

	General citation format for decisions
	Case designation, names of parties. (Year). E.C.R. first page number, pincite.
	Case C-91/05, Comm’n v. Council. (2008). E.C.R. I-651, para. 12.

	European Court of Human Rights
	Case name, volume number, reporter, first page number, pincite year, if not in volume number.
	Kampanis v. Greece. (1995). 318 Eur. Ct. H.R. 29, 35.
Papon v. France (No. 2). (2001). XII Eur. Ct. H.R. 235.
Haas v. The Netherlands. (Jan. 13, 2004). App. No. 36983/97, para. 43, http://hudoc.echr.coe.int/.


4.7. Second Abstract: – in a different language from the used one in a paper submitted (Latvian, Russian, German). If a paper hasn`t been written in Latvian, Abstract has to be in English and Latvian. 

Abstract must contain the aim of the paper, research question/s, research novelty and the main conclusions. Abstracts must at least 1000 characters in length, including spaces. They must be written in Times New Roman, Font Size 12, Regular, Justify below the Abstract title (in a relevant language) – Font Size 12, Bold, centred.

5. Papers must be submitted electronically, by posting them on website after registration: 
http://journals.rta.lv/index.php/ACJ/information/authors
http://journals.rta.lv/index.php/ACJ/about/submissions#onlineSubmissions
If technical support is necessary on posting papers on the website, please contact:

Gundega Bēriņa

Atbrīvošanas aleja 115, Rēzekne, LV 4601, Latvija

Tālruņa nr.: + 371 29225497

E-pasts: gundega.berina@rta.lv
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Invert names so that the last name comes first, Place the year Capitalize only the first letter of the first word. For a two-part
followed by a comma and the initials. Leave a space in parentheses. title, capitalize the first word of the second part of the title. Also
between initials. Retain the order of authors’ names. End with a period. capitalize proper nouns. Do not italicize. End with a period. I]

Journal Author, A. A., & Author, B. B. (Year). Title of the article.
Article

Name of the Periodical, volume(issue), #—#. https://doi.org/xxxx

Capitalize all major words in the Italicize the volume number. Do not Do not italicize the issue number or Include the article page Does the article have a [%
periodical name. Follow with a put a space between the volume parentheses. Follow the parentheses with range. Use an en dash; do DOI? Include a DOI for all

comma. ltalicize the periodical number and the parentheses a comma. No issue number? That's okay. not put spaces around the works that have one. Do not
name (but not the comma after). around the issue number. Follow the volume number with a comma. en dash. End with a period. put a period after the DOL. /‘4,

Invert names so that the last name comes first, Place the copyright year Capitalize only the first letter of the first word. For a two-part
followed by a comma and the initials. Leave a space in parentheses. End with title, capitalize the first word of the second part of the title. Also
between initials. Retain the order of authors’ names. a period. capitalize proper nouns. ltalicize the title. End with a period.

Author, A. A, & Author, B. B. (Copyright Year). Title of the book (7th ed.).
Publisher. DOI or URL

Include the name of the publisher, followed Does the book have a DOI? Include a DOI if available. Does the book have an edition or volume number? If so, include

by a period. Do not include the publisher Do not include a URL or database information for works from the number in parentheses after the title but before the period. If both,
location. Are there multiple publishers? academic research databases. Include a URL for ebooks from show edition first and volume second, separated by a comma. Do

If so, separate them with a semicolon. other websites. Do not put a period after the DOl or URL. not put a period between the title and the parenthetical information.
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Invert names so that the last name comes first, Place the copyright year Capitalize only the first letter of the first word. For a two-part
followed by a comma and the initials. Leave a space in parentheses. End with title, capitalize the first word of the second part of the title.

between initials. Retain the order of authors’ names. a period.

Also capitalize proper nouns. Do not italicize. End with a period.

Author, A. A., & Author, B. B. (Copyright Year). Title of the book chapter.
Chapter in In A. A. Editor & B. B. Editor (Eds.), Title of the book (2nd ed., pp. #—#).
Publisher. DOI or URL

an Edited Book

Write the word “In” and the initials
and last name (not inverted) of
each editor. Use “(Ed.)" for one
editor or “(Eds.)” for multiple
editors. End with a comma.

Include the name of the publisher followed
by a period. Do not include the publisher
location. If there are multiple publishers,
separate them with a semicolon.

£ AMERICAN PSYCHOLOGICAL ASSOCIATION

Provide the title of the book in which
the chapter appears. Capitalize only
the first letter of the first word. For a
two-part title, capitalize the first word
of the second part of the title. Also
capitalize proper nouns. ltalicize the
book title.

Does the book have a DOI or URL? Include a DOI if available.
Do not include a URL or database information for works from
academic research databases. Include a URL for ebooks from
other websites. Do not put a period after the DOI or URL.

More information on reference variations not shown here (e.g., in-press articles, articles with article numbers, articles without DOIs, books with titled volumes,
audiobooks) can be found in the Publication Manual of the American Psychological Association (7th ed.) and in the Concise Guide to APA Style (7th ed.):

Journal articles and other periodicals Section 10.1
Books and reference works Section 10.2
Edited book chapters and entries in reference works Section 10.3

Include the chapter page range. End with a period.
Does the book have an edition or volume
number? f so, include the number in parentheses
before the page range. If both, show edition

first and volume second, separated by a comma,
before the page range. Do not put a period
between the title and the parenthetical information.

SOURCE: American Psychological Association. (2020).
Publication manual of the American Psychological Association
(7th ed.). https://doi.org/10.1037/0000165-000

CREDIT: MELANIE LAW, FLORIDA SOUTHERN COLLEGE
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