Article formatting guidelines
Recommended volume of an article is 4-5 pages. 

The text should be saved in MS Word format file, page size – A4, text layout - in one column, all page margins set at 20 mm – top, bottom, and sides.
Font – Times New Roman

Line spacing – 1 (Single)

Paragraph alignment – Justified


Indent at the beginning of the paragraph (Tab) – 1.27 cm

General abstract formatting rules 
	The structure of an article
	Font size
	Font face
	Text alignment

	TITLE OF AN ARTICLE

(in Latvian and English)
	14 pt
	CAPS LOCK/BOLD
	Centred

	Full name of the author
Scientific or academic degree, study place, e-mail, telephone number, city, country. Students should also indicate the full name, scientific or academic degree and position of their scientific supervisors.
	12 pt

12 pt
	Bold

Regular
	Centred

	Abstract (in English)
The text of an abstract should be up to 10 lines. The abstract reflects a brief description of the studied problem and research novelty.
	10 pt

10 pt
	Bold
Italic
	Justified

	Keywords
(in English)

Up to 5 words, presented in the alphabetical order.
	10 pt

10 pt
	Bold

Italic
	Justified

	Introduction
Topicality of a research, research period, research methods, aim and tasks of a paper, etc.
	12 pt

12 pt


	Bold
Regular

	Centred
Justified


	Body
	12 pt
	Regular
	Justified

	Subtitle (if applicable)
	12 pt
	Bold
	Centred 

	Conclusions and suggestions 

(up to 10% of the total volume of a paper)
	12 pt

12 pt
	Bold (title)
Regular, (text)
	Centred 
Justified

	Bibliography 

(listed in the alphabetical order)
	10 pt

10 pt
	Bold (title)

Regular, (text)
	Centred
Justified

	Summary
(in English, if an article is in Latvian; and in Latvian, if an article is in English), 

volume – 0.5 of a page
	12 pt

12 pt
	Bold  (title)

Regular, (text)
	Centred 
Justified


Tables and figures should be illustrated in black and white with distinctive colours or patterns, aligned in the centre (font size - 12 pt). They should be numbered and titled accordingly. The title should give answers to the following questions: What? Where? When? The number and title of the table should be indicated above it, but the number and the title of the figure should appear below it. 
All data, figures and texts borrowed from others, must be referenced indicating the source. Formatting the references use in the first element and data method, for example (Puzule, 2013, p.14.).
Rules on formatting the list of used bibliography
The sources listed in the bibliography should be arranged in groups: legal documents; authors’ publications (books, articles from books and periodicals); materials published on the Internet; unpublished sources. Each group should be drafted in the alphabetical order.

When referencing the list of bibliography indicate certain information. The scheme of the bibliographic description is dependent on the type of publication.

Legal documents

1. For example:

2. Kārtība, kādā atlīdzināmi ar komandējumiem saistītie izdevumi [tiešsaiste]. LR Ministru kabineta 12.10.2010. noteikumi Nr. 969 ar groz. līdz 29.10.2013. [atsauce 05.02.2014.]. Pieejas veids: http://www.likumi.lv/doc.php?id=220013
3. Maksātnespējas likums [tiešsaiste]. LR 26.07.2010. likums ar groz. līdz 12.09.2014. [atsauce 05.02.2014.]. Pieejas veids: http://likumi.lv/doc.php?id=214590

Books (monograph, textbooks, manuals, etc.)
For example:

1. GRANDĀNE, M. u.c. Finanšu grāmatvedība: mācību līdzeklis. Rīga: RaKa, 2004. 169 lpp.

2. Hipotēku banka vakar, šodien, rīt: attīstības bankas tapšana. Sast. J. Kučinskis. Rīga: Hipotēku banka, 2003. 239 lpp.

3. SCHENK, A., OLDMAN, O. Value Added Tax. United Kingdom: Cambridge University press, 2007. 525 p.


Articles from books

For example:

GRIZĀNS, J., VANAGS, J. Vietas mārketings un tā nozīme pilsētas ilgtspējīgas attīstības nodrošināšanā. Latgales Tautsaimniecības pētījumi. Sociālo zinātņu žurnāls. Galv. red. B. Garanča. Rēzekne: RA Izdevniecība, 2010. Nr.1(2)., 142. - 156. lpp.

 
Articles from periodicals

For example:

1. MIHEJENKOVA, J. Patiesās vērtības noteikšana. Problēmas un risinājumi. Bilance. 2013. Nr. 2, 32.-34.lpp.

2. Kesnere, R. Ostu nodoklim jauna versija. Diena. 2013.g. 12.sept. Nr. 177,  6.lpp. 

Materials published on the Internet 
For example:

1. DOLENC, P., LAPORŠEK, S. Labour Taxation and Its Impact on Employment Growth [online]. Managing Global Transitions: International Research Journal. 2012, Vol. 10, No. 3, p. 301-318 [cited 05.02.2014.]. Available from Internet: http://web.ebscohost.com
2. MILEIKO, E. Kā veido un starp dalībvalstīm sadala ES budžetu [tiešsaiste]. LV.LV portāls, 13.09.2013. [atsauce 05.02.2014.]. Pieejas veids: http://lvportals.lv/skaidrojumi.php?id=257759 
3. Ziņojums par Latvijas tautsaimniecības attīstību 2013.gada decembris [tiešsaiste]. LR Ekonomikas ministrija, 2013. 166 lpp. [atsauce 05.02.2014.]. Pieejas veids: http://em.gov.lv/images/modules/items/ tsdep/zin_2013_2/2013_dec.pdf

Unpublished materials

For example:
Akciju sabiedrība “Daile”. 2013.gada pārskats.

